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1. llosicHUTEIHLHAA 3aNINCKA

Kypc «JlenoBble KOMMYHHMKAIIMM 3aHUMAET BAXKHOE MECTO MPH MOATOTOBKE
OakanaBpoB mo HampapieHuto 38.03.02-Menemxkment. JlucuuminHa «JlemoBbie
KOMMYHHUKAIIMW» HalpaBJieHa Ha TO, YTOOBI IMO3HAKOMHUThH CTYACHTOB CO
crieliMprKOr, MECTOM M 3HAUYCHHEM JICJIOBBIX KOMMYHHKAIIMMA B COBPEMEHHOM
oOmiecTBe, TOATOTOBUTh HMX K aJIGKBAaTHOM OIEHKE KOMMYHHKAIIMOHHOTO
MPOCTPAHCTBA, IPUMEHEHUIO MOJYYCHHBIX 3HAHWI HA MPAKTHUKE.

[lenbt0 OCBOEHMSI JUCHUIUIMHBI «/[eTOBblE KOMMYHUKAIIUW» SIBJISIETCS
pa3BUTHE y CTYJICHTOB HaBHIKOB 0OOCHOBAHHOW W BCECTOPOHHEHN OIEHKU JIEIIOBBIX
KOMMYHHUKAIIM Ha OCHOBE OOOOINCHWS 3HAHWA W TMPAKTHYECKOTO OIbITa B
00J1aCTH MEXTMYHOCTHBIX KOMMYHUKAITHI.

3amaun QUCIUTUTAHBL:

1. JlaTh CTyAeHTaM IENOCTHOE MPEACTABICHUE O JACIIOBOM KOMMYHUKAIIMH KaK
Pa3HOBUAHOCTH CIICIIMATN3NPOBAHHON KOMMYHUKAIINN;

2. JlaTh mpencTaBICHHE O COBPEMEHHBIX HAYYHBIX IMOAXO0JAX K OpraHH3aI[iH
pasnuYHbIX (QOpM JCNOBBIX KOMMYHHKAIIMH, a TaKkKe MPaKTHUECKOH
3HAYUMOCTH KOMMYHHKATUBHOW  KOMIIETEHTHOCTH B  JEATEIBHOCTH
rOCy/IapCTBEHHOTO M MYHHUIIUIATIBHOTO CIYXKAIlEro;

3. CopmupoBaTh KOMMYHUKATUBHBIE YMEHHS U HABBIKH, HEOOXOIAUMBIE IS
npoecCHoHaNBEHOM NESITEIbHOCTH;

4. ChopmupoBaTh  yMEHHS  BBISBIATH
NOTEHLUAN JEJIOBbIX TapTHEPOB;

5. CopmupoBaTh OCO3HAHHOE OTHOIICHHWE K BBIOOPY CTpaTeTUil NEJIOBBIX
KOMMYHUKALUH.

HCI/IXOHOFO-KOMMYHHKaTHBHBIﬁ

2. [lepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs MO IMCUMUILINHE,
COOTHECEHHBIX C MJIAHMPYEMBbIMH Pe3yJIbTaTaMM 0CBOCHHS 00pa30BaTeILHOM
NPOrpamMMmblI

HuciuninHa «/leaoBble  KOMMYHUKAIMu» Y4acTBYeT B (OPMUPOBAHUU
clieyIolel KOMIETEHIIUH (CAeAYIOMUX KOMITETEHIIUN):

Komnerennuu NuaukaTopsl Jeckpunropsi
IK-2. Criocoben [K-2.11-1. CnocoOeH| 3HaHMsA: TIPUHIIMIIOB W METOOB
OC}’H.[GCTBJISITL JCJIOBOC HpI/IMeHﬂTB HpaBI/IJIa, OpFaHI/I3aI_[I/II/I JCIIOBBIX
oO1ieHre u myoJInIHbIC HOPMBI W OCHOBHBIE] KOMMYHHKAIIUA; HOPM
BBICTYIUICHHS, BECTU [IPUHIATIB 3TUKH| TIPO(eCcCHOHATHHOM OTUKU
MIEPETOBOPHI, COBEIIAHUS,  [1EJOBOr0 OOIICHUS BO| MEXKKYJIbTYPHOU KOMMYHHUKAIIAH.
OC}’H.[GCTBJISITL Z[GJIOBYIO BpCMH HYGHI/I‘-IHBIX YMeHI/Iﬂ: YCTaHaBJ'II/IBaTB nu
MEePENUCKY U BBICTYIUICHUM, BEICHUS| MOACPKUBATh JIEJIOBBIE KOHTAKTHI,
MOJIIEPXKUBATEH ITU(PPOBLIE  [IEPETOBOPOB, CBSI3HU, OTHOIICHUSA C COTPYIHUKAMU
KOMMYHHUKAITUU HA YPOBHE [COBEIIaHUMN KOMITAaHUH, TPOBOJAUTH HWHTEPBBIO C
OIIBITHOTI'O ITOJIB30BATCIIA. OTBE€TCTBCHHBIMHU paGOTHI/IKaMI/I;
MIPOBOJIUTH TIEPErOBOPHI c
KJIIMEHTAMM U3 Pa3Iu4HbIX OTpacieu




SKOHOMMKH; BECTH IE€PErOBOPHI C
noapsaaAYuKaMu B YCIIOBUAX
nedunmuTa BpeMEHH

HaBpIku: 1e10BOro o0IIeHUs U
MyOJIMYHBIX BBICTYIUICHUN, BEACHUS
IIEPErOBOPOB, COBEIAHUMN.

3. MecTO AMCHUIIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

Hucrunmaa 51.B.03 «/lenoBble KOMMYHUKAITUNY SIBISIETCST 0053aAmMebHOL
OUCYUNTUHOU Yacmu, (OpMUPYemMol Y4aACMHUKAMU Il TIOATOTOBKU CTYJEHTOB
no HarnpasiyieHuto 38.03.02-MeHeKMEHT.

[udp [IpenmecTByronme JUCHUIIITMHBI [Tocnenyromuye TUCIUTIITUHBI YIEOHOTO
KOMIICTCHIINU y‘I€6HOFO I1J1aHa, B KOTOpBIX Iy1aHa, B KOTOpBIX OCBaMBaAcCTCA
0CBaMBAETCSI KOMIIETEHIIUS KOMIIETEHIIUS
IK-2. JlucuunnuHa sSBIseTCs epBOi B JIOKyMeHTOOOO0pOT 1

(dbopMUPOBAHUN KOMTIETCHIIHH

JEIONPOU3BOJICTBO/
Hokymenmayuonnoe obecneuenue
ynpasnenus(4 cemectp)

HNHOCTpaHHBIN A3BIK B
po¢eCCHOHANTBHON NeATeTLHOCTH/
lenosou unocmpanmwiil A3v1K
(4 cemectp)

4. O0beM IUCHUILTHHBI (MOYJISI) B 32a4€THBIX ¢AUHULAX C YKA3aHHEM
KOJIMYECTBA AaKaJAeMHYeCKHUX WJIN ACTPOHOMHYECKHX YaCOB, BbIICJEHHBIX HA
KOHTAKTHYI0 pa0oTy 00y4alIuuxcs ¢ npenojasareseM (10 BUAAM y4eOHBIX

3aHATHI) 1 HA CAMOCTOSITEJILHYIO Pa00Ty 00y4ar0IIMXCs

OO6mrast  TPyIOEMKOCTh

OCBOCHHSI y4eOHOW AMCIHUIUTMHBI «J/[ermoBbie

KOMMYHHKAIINN» COCTABIIICT 3 3ayeTHEIE CAHMHUIIBI NI 108 AKaACMHNYCCKHUX Yaca.

No cemecTpa Bcero,
Cemectp
3 aK.4acoB

OO6m1ast Tpy10€MKOCTh (BCETOAK. YacoB / 3.€11) 108/3

Jlexumn 16 16
KonrakTHas pabota

[IpakTueckue 3aHsATUS 32 32
CamocrosrenbHas padora 24 24




Bug npomexytounoin
arTecralnu
(koHT.pab.**/
camocT. pab.)

9K3aMCH

2,5/33,5

5. Conepxxanue QIMCUMILIMHBI (MOAYJIs), CTPYKTYPHPOBAaHHOE 10 TeMaM
(pa3aesam) ¢ yKkazaHueM OTBEAEHHOI0 HA HUX KOJMYEeCTBAa aKaAeMUYeCKUX
WJIN ACTPOHOMHYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHIA

HanmeHnoBanune
Ne | paspena mUCIUTIITUHBI
(Tema)

TpynoemMKkocTh

KonrakTtHas pabora

BCCTO
JIEKIIUH
IIPpaKTUY. 3aHATUA

nabop.3aHATHS
caMmocT. pabora

Conepxanue

~ 3 cemectp

ITonaTne M OCHOBHBIC
3JIEMEHTHI

1. | MEXJIIMYHOCTHOM u
JIETOBBIX
KOMMYHUKaIUH.

20 3 6

OcHOBHBIC DJICMEHTHI,
HOPMBI U TIpaBHJIA JEIOBOM
KOMMYHHKAIUU. DO eKTs
JIEJIOBOM  KOMMYHHKAIIMH.
KoMmyHuKaHTBI:  mpaBuiia
B3aUMOJICHCTBHS.
KommyHukaTuBHas
KOMIIETEHTHOCTh JINYHOCTH:
MOHSTHE, XapaKTEPUCTUKH.
KomMyHukaTuBHas
KOMIIETEHTHOCTb
MeHemkepa. [lpuHuuner u
METO/bI OopraHu3aIu
JIEJIOBBIX KOMMYHHMKALIUA B
YCTHOM M  TUCbMEHHOH
dopMax B TOM HHCIE B

nnudpoBoii cpene.

IIcuxomormueckue
0COOEHHOCTH JIMYHOCTHU
U JCJIOBBbIE KayecTBa
KOMMYHI/IKaHTOB.

21 3 6

ITonsaTue u
JIMIHOCTH.
CYIIHOCTh
KOMMYHUKaTUBHOU
JIMIHOCTH.
SI3BIKOBOM
bazoBrie

CTPYKTYpa
Tloustue U

Ilousrue
JIMIHOCTH.
CBOMCTBaMU
JIMIHOCTH: CaMOOIICHKA,
cucTeMa JIMIHOCTHBIX
CMBICJIOB, I/IHI[GHTI/I(l)I/IKaI_[I/ISI
n <«SI-KoHmenmmsay u HX
BIIUSTHHC Ha JIEIIOBBIC

6




KauecTBa KOMMYHUKaHTOB.
DKcnpecc-IUarHoCTUKa
CBOMCTB U JICJIOBBIX KaueCTB
muyHoctu C. Jlennunrep.

Kanansl u cpeacTaa
KOMMYHUKAITHH

COOTHOLICHUE MOHSTHH.
[TpaBuna BBIOOpA

aICKBATHBIX KaHaJIOB n
Cp€ACTB KOMMYHUKAIIUN, B

TOM quclie C
HCIOJIb30BaHUEM
U (POBBIX CpelCTB
Kananmer um cpexactBa opranuzarmu 3hPeKTUBHON
JIEIOBOTO OOMICHUS W 71 oOpatHO# CBSI3H.
opraHu3amys oO0paTHON [TpunIUIIBI u
CBSI3H. 3aKOHOMEPHOCTH
MIPOBEICHUS JIEIOBBIX
MIEPETOBOPOB, BCTpeH,
COBENIaHWH, Tene(oHHOTO
JICJIOBOTO OOIICHUS, B TOM
qucle Ipy  MOMOIIHU
U POBBIX CPEJICTB.
OCHOBBI peueBoit,
JIOTUYECKOU KYJIBTYPbI
JIEJI0BOI0 OOIIEHUS.
OcCHOBHEIE cTaguu
BOCHPUATHUS: PETUCTPAIUS
(HabmroieHue),
n30UPaTeTbHOCTh
(cemekust), opraHu3anus u
WHTEPIIPETAIIHSL.
CenekTuBHOCTh
BOCHIPUATHS U CIOCOOBI ee
MPEO0JICHUS. IIpocTrie
(MexaHn4ecKue) u
Bocnpusitue,
CJIOKHBIE (CEMaHTHUUYECKHE)
CITyIIaHHE u
IIyMbI ©  CHOCOOBI WX
yOEXIIeHHE B JIETOBBIX
npeonosieausi.  Ciymanue
KOMMYHUKAIUSIX. 21
KaK obpaTHOE
CniocoObl peoaoaeHus
BBICKa3bIBAaHUIO
KOMMYHHUKATHBHBIX
KOMMYHHKATHBHOE
OGapbepoB. .
TIEUCTBUE. [TpuHIMTIBL
3G (HEeKTHBHOTO  CIyIIAHUS.
Ponn HeBepOaTbHBIX

KOMMYHUKalMd B JEJIOBOM
oOmenun. Hcrons3oBaHue
Pa3IMYHBIX U (HPOBBIX
CPEICTB, TMO3BOJIAIONINX B
XoJie paboThl B KOMaHE, B
TOM 4Yuciae B IU(POBOIt
cpene, IOCTUTaTh

7




IOCTaBJICHHEIX IIeJIEH.

JlemnoBwie
KOMMYHHUKATHUBHBIE
CTHIIH.

bi (21 (0):10)5
5. | koMMyHUKaIIUKU
chepe
rOCYJIapCTBEHHOTO
MYHHITUTIAIEHOTO
yIpaBIeHUS.

Crnenuduxa

B

u

24

KoMMyHHMKaTHUBHBIE CTHIN
B JICJIOBOM KOMMYHHUKALIUH:
OOBHHUTENLHBIH,
JIUPEKTUBHBIMN,
yOXKTarOTIHi u
penrarmui mpooiiemMy.
KoMMyHHMKaTHUBHBIE CTHIIN
MTOBE/ICHUS auaepa
(aBTOpUTAPHBIH,
JIEMOKPATHYECKHUM,
CBOOOTHBIIN).
KoMMyHHKATUBHBIN aKIIEHT
B JICJIOBOM MEXKYIbTYPHOI
KOMMYHHKAITUU U CIIOCOOBI
ero MIPEOOICHHUSI.
OOmieHne B pa3IUYHBIX
JIEJIOBBIX CUTYaLUsX.
JlenoBass KOMMYHUKalUsl B
chepe B chepe
rOCyIapCTBEHHOTO u
MYHHUIIUITAIEHOTO
yhOpaBlieHus::  crenuduka,
npaBuUIIa MOBE/ICHUS.
Ymenue IIPUHUMATh
ydactue B
nH(pOpMATU3ANN
NeSITeIbHOCTH OpraHoB
nyOJUYHOM  BJIAcTH, B
pa3BUTUM U HAIMOJIHEHUU
opUIMANBHBIX  WHTEPHET-
CalTOB  TOCYJIapCTBEHHBIX
u MYHHIIAITATEHBIX
OpraHoB, OpraHU3alMi IO
peanuzanu  GYHKUUH U
MTOJIHOMOYM I
rOCy/1apCTBEHHBIX u
MYHUIIMIIAIBHBIX OPTaHOB,
UCXOIsl W3  MPHUHIIUIIOB
OTKPBITOCTH, HO C Y4E€TOM
OCHOBHBIX TpeboBaHut
nH(pOpMaMOHHOM
0€30MacHOCTH

DK3aMeH

36

2,5

33,5

HUroro3a 3 cemectp

108

16

32

24

Hroro

108

16

32

24




6. Ilepeyenb yueOHO-METOAMYECKOT0 00ecriedeHUs AJIs1 CAMOCTOATEIbHOM
padoThl 00YyYAKOIIMXCSH MO JUCHUIIMHE (MOTYJIIO)

Ne Bunsl camocTosTensHON paboThI Tpynoemkocts, | ®opma koHTpOIS*
aK.4achl
1. [IpopaboTka TeOpeTHIECKOTro
. Koncynpranus
Martepuaa 1o KOHCIIEKTaM JICKIHH,
N IpernojaBaTens,
PEKOMEH0BAaHHOM JIUTEpaType, 8 CTHOE
JIONOJHNTEIHHBIM UCTOYHHKAM Y
cobecenoBanme
uHpOopMaLun
2. [ToaroroBka K MpakTUYECKUM
N BelicTymuienue ¢
3aQHATHAM: IOMCK HEOOXOANMON
JIOKJIA/IOM,
uH(opmanuu, 0opadboTka uH OpMaIHH, 8
MpEe3eHTAaIHS
HalyvcaHue JTOKJIa/1a, MOAroTOBKA K
BBICTYIIJICHUIO (AUCKYCCHH)

3. IToaroroBka K TEKYIEMYKOHTPOJIIO
(TecTMpOBaHUE W/UIIM HAIICAHUE 8 Tectsl, pedepats
pedepara)

4, [ToaroroBka Kk MpOMEKYTOUHOM VYcTHoe
aTTeCTaluU cobecemoBaHue,
(BOTIPOCHI K 3a4€Ty, UTOTOBBIN TECT, 33,5 TECTUPOBAHUE,
HanucaHue KypcoBOr paboThI) 3aIlUTa KypCOBOM

paboThI

JIJisi caMOCTOSITENIBHON pabOThl MO TUCHUTIINHE (MOAYJI0) O0ydaromuecs
UCIIONIB3YIOT ClIeyIolee yueOHO-METOIMYeCKOe 00ecIeYeHHeE:

JIns caMOoCTOSITENBHOM PabOThl MO JUCHUIUIMHE (MOIYJII0) 00ydaromiuecs
UCIIOJIB3YIOT CIIENIyIoNIee yueOHO-METOUUECKOE 00eCIeUeHHeE:
1. IMTandunosa, A. Il. KyasTypa peun u aenoBoe oOmieHue B 2 4. Yacte 2 :
y4eOHUK M MPAKTUKYM I akajgemudeckoro 6akanaspuara / A. I1. [Tandunosa, A.
B. JlommaroB ; mox o6mr. pen. A. I1. [Tandunosoit. —M.: UznarensctBo FOpaiir,
2018. —258 ¢. —(Cepus : bakanaBp. Akagemuueckuit Kkypc). —ISBN 978-5-534-
04380-8. —Pexum nocrymna : www.biblio-online.ru/book/kultura-rechi-i-delovoe-
obschenie-v-2-ch-chast-2-421574
2. Caposckag, B. C. OcHOBbl KOMMYHUKATHBHOW KyJabTypsl. Ilcuxonorus
oOmeHust : y4eOHMK W MPAKTHUKYM i THpuKiaaHoro OakamaBpuata / B. C.
Canmosckas, B. A. PemuzoB. —2-e¢ u3a., ucnp. u gon. —M. : HM3narenscTBo
FOpaiit, 2018. —169 c. —(Cepus : bakanasp. I[Ipuxknagnoit kypc). —ISBN 978-5-
534-06390-5. —Pexum  pgocryma :  www.biblio-online.ru/book/osnovy-
kommunikativnoy-kultury-psihologiya-obscheniya-411649
3. JleonoB, H. WN. Ilcuxonorus nemoBoro oOIIeHUs : y4eOHOEe mocoOue s
OakanaBpuata u criennanuretra / H. W. JleonoB. —5-¢ u3n., nep. u mon. —M. :
N3natensctBo IOpaiit, 2020. —193 c. —(Cepus : Yuuepcuretrsl Poccum). —
ISBN 978-5-534-09235-6. —Pexum JOCTyTa : www.biblio-
online.ru/book/psihologiya-delovogo-obscheniya-427493




7.D0oH/ OLIEHOYHBIX U METOAHYECKIUX MATEPUAJIOB I/l IPOBEAeHUS
MPOMeKYTOUYHOI aTTecTauuu 00y4YAKIIHUXCS MO JUCIUNINHE

Bomnpocs! Aj1s1 NpoBeeHUsI MPOMEKYTOYHOM aTTecTAlMU (IK3aMeHa)
1. [lyOnuuHas peub: €€ BUJIbI U UX crienuduKa.
2. IHTepHeT u ero pojb B peUeBOM OOIIECHUH.
XynoxecTBeHHast 00pa3HOCTh A€TOBON peyHu.
JlenoBas pemyranus.
Nmux nemoBoro yenoBeka.
XapakTepucTuka Mojieiel OOIIeHNSI.
Kanansl 1 cpe/icTBa KOMMYHHUKAIIMK: COOTHOIIEHUE TTOHSITUH.
[IprHOUIIBI 1 METOABI OPraHW3ALMM JIEJIOBBIX KOMMYHUKALMM B YCTHOU U
MUCBMEHHON (hopmax.
9. DddexThl 1e10BOM KOMMYHUKAIIUH.
10. KomMyHuKaTUBHAs! KOMIIETEHTHOCTh JTUYHOCTH: TIOHSATUE, XapaKTEPUCTHKHU.
11. OcHOBHBIE 3JIEMEHTHI, HOPMBI U ITPAaBUJIA JEJI0BOM KOMMYHHUKALIUH.
12. CeneKTUBHOCTD BOCIIPUSATHS U CITIOCOOBI €€ MPEO0JICHHUS.
13. KomMyHuKaTUBHAs! KOMIIETEHTHOCTh JTUYHOCTH: TIOHSATUE, XapaKTEPUCTHKHU.
14. ITousiTHE A3BIKOBOM JINUHOCTH
15. KoMMyHUKaHTBI: TIpaBUJia B3aUMOJCUCTBU.
16. ITpunaIumnst 5 PEeKTUBHOTO CITyIIAHMUS.
17. KoMMyHUKaTUBHBIE CTUJIN ITOBEICHUS JIUAEPA.
18. Db dexThl 1e10BOM KOMMYHUKAIIUH.
19. BepTukaibHble KOMMyHUKAMU B OPraHU3ALUH.
20. KoMMyHUKaTUBHAsI KOMIIETEHTHOCTh MEHEKEpa

XN kW

IIpuMepHBbIe NPAKTUKO-OPUEHTUPOBAHHbIE 32 IAHUSA
1. Cneumduka dhopMm [e710BOrO B3aMMOJICHCTBUA: JejoBas Oecela, COBEIlaHue,
KOH(DepeHII1s, «KKPYTJIBII CTOI.
2. O1eHATEe UMUK TTOJIUTUYECKOTO JesTeNs (Ha BRIOOD)

@OHJ OLEHOYHBIX M METOAUYECKHMX MaTEpHaNOB JUISI MPOBEIACHHUS
MIPOMEKYTOUYHON aTTeCTali OOYYaIomUXCs 10 JUCHUIUIMHE odopMmiseTcs
OT/ICJIbHBIM IOKYMEHTOM, IPEACTABIIEH B MPUIIOKEHUU 1.

8. IlepeyeHb OCHOBHOI, TONOJHUTEIbHOI YUeOHOH JIMTEPATYPbI, PeCypPCOB
HH(POPMAIMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH « MHTEepHET?), HEOOXOAMMBIX
JJISI OCBOCHHUS JUCUMILIMHBI (MOYJIs1)

a) HOpMATHBHbIE MPABOBbIE AKTHI:

1. Konctutynusi Poccuiickoit deneparuun ot 12.12.1993r. (nmpunsita
BCEHApOJHBIM TrojocoBanueM 12.12.1993) (¢ yuéroM noOmMpaBOK, BHECEHHBIX
3akonamu P® o mompaBkax k Koncturynmuu P® ot 30.12.2008 N 6-DK3, ot
30.12.2008 N 7-®K3, ot 05.02.2014 N 2-®K3, ot 21.07.2014 N 11-®K3, ot
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14.03.2020 N 1-®K3).// OdunuanbHplii HUHTEPHET-IOPTAT  PABOBOMU
uHpopmanuun www.pravo.gov.ru, 04.07.2020, N 0001202007040001.

2. «O0  o0mMX  MPUHUMIIAX  OpraHU3allMM  3aKOHOAATENIbHBIX
(MpeacTaBUTENbHBIX) M HCIOJIHUTENBHBIX OPraHoB TOCYJApCTBEHHOW BJIACTH
cyobekToB Poccuiickoit deaeparuny» denepanbubiii 3ak0H oT 06.10.1999 Ne 184-
@3. // Poccuiickas razera. - Ne 206. - 19.10.1999.

3. «O0 o0muX MPUHITUIIAX OPTAHHW3AIMA MECTHOTO CaMOYIIPaBJICHUS B
Poccuiickoit ®denepanumn». denepanpabiii 3akoH ot 06.10.2003 N 131-d3. //
Cobpanne 3akoHomarenscTBa PD. — 06.10.2003. - N 40. - cT. 3822.

4. «O crparernueckoMm mnaHupoBanun B Poccuiickoit ®Denepauun.
®enepanpubiii 3akoH 0T 28.06.2014 Nel72-03 // CobpaHue 3aKOHOAATEIHCTBA
Poccutickoit ®eneparuu ot 30 utons 2014 r. N 26 (wacts I) ct. 3378

5. «O mpoTuBOAEHCTBUM KOppynuuw». DenepalbHbli 3aKOH  OT
25.12.2008 Ne273-®3.// Cobpanue 3akoHomarenscrBa PD. - 29.12.2008. - Ne52
(4. 1). - cT. 6228.

6. «O HaMOHAIBHBIX WEISIX M CTPATETMYECKUX 3a/Jadax pa3BUTHS
Poccuiickoii @enepauuu Ha nepuoa a0 2024 roma». Ykas Ilpesunenta P® ot
07.05.2018 Ne 204. // Cobpanue 3akoHonarenbctBa PD. -14.05.2018. - No 20. - cr.
2817.

0) ocHOBHas1 JIMTepaTypa:

1. Iandunosa, A. Il. KynpTypa peun u nenoBoe oOmienue B 2 4. Yactp 2 :
yU4eOHHUK U MPAKTHKYM IS akageMuueckoro O6akanaspuata / A. I1. [landumnosa, A.
B. JommatoB ; mox obmr. pen. A. I1. ITaadunosoit. —M.: U3parensctBo HOpaiir,
2018. —258 ¢. —(Cepus : bakanaBp. Axkagemuueckuit kypc). —ISBN 978-5-534-
04380-8. —Pexum noctymna : www.biblio-online.ru/book/kultura-rechi-i-delovoe-
obschenie-v-2-ch-chast-2-421574

2.Capnosckas, B. C. OcHOBbI KOMMYHUKAaTUBHOM KyJbTYpbl. [Icuxonorust oOuieHus
. Y4EOHMK W MPAKTUKYM JJis npukiaaHoro 6akanaBpuara / B. C. CagoBckas, B. A.
PemuzoB. —2-e uzn., ucnp. u gon. —M. : U3narensctBo FOpaiit, 2018. —169 c.
—(Cepus : bakanasp. [Ipukmaanoit kypc). —ISBN 978-5-534-06390-5. —Pexum
JOCTyTIa : www.biblio-online.ru/book/osnovy-kommunikativnoy-kultury-
psihologiya-obscheniya-411649

3. JleonoB, H. W. Ilcuxomnorus nenoBoro oOmieHus : ydeOHOE MOcoOue s
OakanaBpuata u cneuuanurera / H. U. JleonoB. —5-¢ u3n., mep. u gom. —M. :
M3natensctBo IOpaiit, 2020. —193 c. —(Cepus : Yuuepcuretrsl Poccun). —
ISBN 978-5-534-09235-6. —Pexum J0oCTymna : www.biblio-
online.ru/book/psihologiya-delovogo-obscheniya-427493

B) JIONOJIHUTEJILHASA JINTEpaTypa:

1. JlaBpunenko, B. H. Ilcuxonoruss u »THka 1€10BOTO OOIIEHUS : YYEOHUK U
MpaKkTUKyM JIs akajgemudeckoro OakanmaBpuata / B. H. JlaBpunenko, JI. U.
Yepusimonsa; nox pea. B. H. JlaBpunenko, JI. . YepHbioBon. —7-€ U31., EP. U
non. —M. : WsnparenbctBo [Opaiit, 2018. —408 c. —(Cepust : bakanasp.
Axanemuueckuii  kypc). —ISBN  978-5-534-01353-5. —Pexum noctyna
www.biblio-online.ru/book/psihologiya-i-etika-delovogo-obscheniya-412564
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2.JlenoBas mucbMeHHas peyb: yueOHO -mpakTudeckoe nmocooue/ H. W. Jlemumosa,
1O. A. IOxakoBa. -Ps3anp :PT'Y um. C. A. Ecenuna, 20062./1e100pon3BOACTBO:
yuebHoe nmocobue/ T. B. Kyrymea. -PoctoB-na//| : ®enukc, 20073 .Konbikuna,
T. b. [enoBble KOMMYHHKAllMH, AOKYMEHTOOOOPOT U JEIONPOU3BOJICTBO
ydyeObHoe mocobue s npukiaaHoro OakanaBpuarta / T. b. Kosbimkuna, U. B.
[Ilyctuna. —2-e u3g., ucnp. u gon. —M. : UzparensctBo FOpaiit, 2018. —163 c.
—(Cepus : bakanasp. [Ipuknaanoit kypc). —ISBN 978-5-534-07299-0. —Pexum
noctyna : www.biblio-online.ru/book/delovye-kommunikacii-dokumentooborot-i-
deloproizvodstvo-422837
3. Kynprypa peum u pemoBoe oOOIIeHHE : YYEOHMK W TPAKTUKYM JUIS
akameMudeckoro O6akanaspuata/ B. B. Xumuk [u ap.] ; otB. pen. B. B. Xumuxk, JI.
b. BonkoBa. —M. : U3natensctBO FOpaiit, 2018. —308 c. —(Cepus : bakanasp.
Axkanemuueckuii kypc). —ISBN 978-5-534-00358-1. —Pexum pgocryna
www.biblio-online.ru/book/kultura-rechi-i-delovoe-obschenie-413352
4 Kamenckasi, B. T'. Ilcuxomorus koHdaukTa. [lcuxonmoruueckas 3ammura u
MOTHBAIlUU B CTPYKType KoH(pIuKTa : ydeOHOoe mocoOue st OakanaBpuara,
cnenuanuTeTa u Maructparypsl / B. I'. Kamenckas. —2-e uzn., nep. u gom. —M. :
N3natensctBo FOpaiit, 2018. —150 ¢. —(Cepus : ABTopckuii yueObnuk). —ISBN
978-5-534-05670-9. —Pexum aoctymna : www.biblio-online.ru/book/psihologiya-
konflikta-psihologicheskaya-zaschita-i-motivacii-v-strukture-konflikta-410034
5.Konoganenko, M. 1O. [lcuxonorus neiaoBoro oOmieHus : yuedHOe mocodue s
akagemuueckoro OakamaBpuata / M. lO. KonoBanenko. —M. : M3ngaTtenscTBO
FOpaiit, 2018. —158 c. —(Cepus : bakanaBp. Akagemuueckuii kypc). —ISBN
978-5-534-04999-2. —Pexum poctyna : www.biblio-online.ru/book/psihologiya-
delovogo-obscheniya-414804
6.Pamenauk, JI. M. TpeHUHT ITUYHOCTHOTO POCTA : YYEOHHUK M MPAKTUKYM IS
akajemuieckoro Oakanagpuara / JI. M. Pamennuk. —2-e us., ucop. u gomn. —M.
: M3natensctBo FOpaiit, 2018. —136 ¢. —(Cepus : bakamaBp. AkageMUuecKui
kypc). —ISBN 978-5-534-07294-5. —Pexum gnoctyma : www.biblio-
online.ru/book/trening-lichnostnogo-rosta-422828
7.Ponpiruna, H. FO. DTHka AeNOBBIX OTHONIEHUW : YYEOHUK W MPAKTUKYM IS
akagemudeckoro 6akanappuata / H. }O. Ponpiruna. —M. : U3znarensctBo FOpaiiT,
2020. —430 c. —(Cepus : bakanaBp. Akagemuueckuii kypc). —ISBN 978-5-
9916-3562-2. —Pexum poctyna : www.biblio-online.ru/book/etika-delovyh-
otnosheniy-425905

r) pecypcsol cetn «AHTEpHET):

1) anexmponusie npogunvhvie HcypHaLbl

1. Kypuan  "Bompocel rocygapCTBEHHOTO M MYHULHIIAIBHOIO
ynpasienus". [Dnexkrponssiid pecypc]. URL: https://vgmu.hse.ru/archive.html.
2. XypHan ¢akynprera rocyaapcTBeHHOro ympasieHus MI'Y umenu

M.B. JlomoHocoBa «l'OCyIapCTBEHHOE YIpABICHHUE. IDJECKTPOHHBIA BECTHUK.
[DnexTponnslit pecypc]. URL: http://e-journal.spa.msu.ru/page 1.html.

3. Kypuan "Hapononacenenue" ®@DenepaibHOTO TrOCYAAPCTBEHHOIO
OIOPKETHOIO YUpeXIeHUsI HayKu MHCTUTYT colMalibHO-OKOHOMHYECKUX MTPOoOiIeM
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HapojoHaceneHus: Poccuiickoit akagemun Hayk (MCOIIH PAH) [DaexktpoHHbIN
pecypc]. URL: http://www.isesp-ras.ru/narodonaselenie/info/.

4. Hayunsiit untepHeT-xxypHan "CemMbs U cOlMAIbHO-IeMOrpaduuecKue
uccienoBanus'. [ DEeKTpOHHBIM pecypcl]. URL:
https://riss.ru/demography/demography-science-journal/.

2) anexkmpoHHble NPoduivHble 6a3bl OAHHBIX/ CAlimMbl

1. Odunmansueiii  cadit  denepanpHOil  CIyX’Obl TOCYIapCTBEHHOM
cratucTuku. [DnekTponnsii pecypc]. URL: http://www.gks.ru.

2. Odunmaneueiit caiit [Ipesunenra PO. [Dnexrponnsiii pecypc]. URL:
http://www.kremlin.ru.

3. Odunmaneueiit  caiit  [lpaButensctBa Poccmiickoit  deneparum.
[DnexTponHsIil pecypc]. URL: http://www.government.ru.

4. Odwummaneubii  calit  [ocynmapctBenHoit  Jlymbr  Poccuiickoit
deneparuu. [DnekTpoHHbIN pecypc]. http:/www.duma.gov.ru.

5. Odurmanpubli calT MHUHHCTEpPCTBAa TPyJa M COLMAIBHOM 3alllUThI
P®. [OnexTponnsiit pecypc]. URL: http://www.rosmintrud.ru/

6. OdurmanpHbiii callT MUHUCTEPCTBA SKOHOMHYECKOTO pa3BuTusi PO.
[DnexTponnsIil pecypc]. URL:http://economy.gov.ru/

7. OdunmanbHplii  WHTEPHET-TIOPTAN  MPABOBOM nH(pOpMaLUU.

['ocymapcTBeHHass cuctemMa MpaBoOBOW WHOOpMAIUu. [DIEKTPOHHBIA pecypc].
URL: http://www.pravo.gov.ru/

8. [Topran rocymapctBeHHbIX mporpamm P®. [DnekTpoHHBIN pecypc].
URL:https://programs.gov.ru/Portal/

9. Peectp JOKyMEHTOB CTPaTEruH4ecKoro MJIAHUPOBAHUS.
['ocynapcTBeHHas aBTOMAaTH3UPOBAHHAS uHpOpMaITMOHHAS cucrema
"Vrpasnenue". [DnexkrpoHHslil pecypc]. URL: http://gasu.gov.ru/stratdocuments.

Od¢urmanpHbIe CaliThl OPraHOB rOCY/1IApCTBEHHOM BJIACTH CYOBEKTOB PD 1
OpraHOB MECTHOT'O CAMOYIIPaBJICHHUS.

9. MeToanuyeckne yKkazaHus sl 00y4aloUIUXCSl IO OCBOEHHMIO M CIUTIIMHBI
(MoxyJist)

CaMocTosATenbHAas MOJATOTOBKA 00yYaAIOUIUXCS TPOBOAUTCS IS YTIyOIeHHs
U 3aKpeIUIeHHs] 3HAHUM, MOJYyYEHHBIX Ha JIGKIUSIX U APYTUX BHUJAX 3aHATUH, AJS
BBIPA0OTKH HABBIKOB CaMOCTOSITEIBHOTO MPUMEHEHHSI HOBBIX, JOMOJHUTEIbHBIX
3HAHUU U MOATOTOBKH K MPEICTOAIIUM YUEOHBIM 3aHATHSIM, 3a4ETy.

BaxxHpiM  yCcOBHEM  YCHEIIHOTO H3YYEHHs] JUCIHHUIUIMHBI  SIBISETCS
nocemenue aekiuid. [lox nmocemenuem nojapasymeBaercs He (popma MacCCUBHOIO
IPUCYTCTBHS, @ aKTUBHAs paboTa Mo u3y4yeHHIo HoBoro marepuana. [loaroroska
JEKIIMOHHBIM 3aHSATHAM BKIIIOYAaeT B ceOs aHAIU3 NpeularaeMbIX A M3Y4YeHHUs
BOMPOCOB, M3y4YeHHE HOPMATHUBHBIX MCTOUYHHUKOB M Yy4eOHOW M Hay4dyHOU
JUTEpaTypbl MO paccMaTpUBAaEMbIM BOIpOcaM JEKIMU. B mpouecce nexmuu
oOyyaromuicss MOXET 3a/JaBaTh  YTOUHSIOUIME  BOMPOCHI, OCYIIECTBHUTH
B3aMMOCBSI3b HOBOTO MaTepHalla C YK€ H3yYeHHBIM, NOJArOTOBUTH 0a3zy Juis
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3((EKTUBHOIO MCIONb30BAHUS IOJYUYEHHBIX 3HAHUM, OOJErYyuTh MOATOTOBKY K
IPAKTUYECKOMY 3aHATUIO. O(P(QEKTUBHBIM CIOCOOOM (UKCAIUU JIEKIHUOHHOTO
MaTepuana SBISIETCS KOHCIIEKTHUPOBAHME, NPEICTaBISIONIEE COOOM HE TOJBKO
(¢uKcalui0 BaKHEHIIMX MOMEHTOB JIEKIUMH, HO U YKAa3aHUE MPUMEPOB IS
IIOHMMAaHUs TOTO WIA HHOT'O TEOPETUYECKOr0 MaTrepuania.

IIpy MOAroTOBKE K MPAKTHMUECKOMY 3aHATHUIO HEOOXOJUMO HCIOJIb30BaTh
KOHCIIEKTUPOBAHHBIE MaTe€pUalbl JEKIU, Yy4eOHYI0 M Hay4dHYIO JIUTEparypy.
[TonroroBka OTBETOB MO BHIHOCUMBIM Ha OOCYXKIEHHE BOMPOCAM MPAKTHUYECKOTO
3aHATUS BKJIIOYAET B ceOsl HE TOJBKO MPOYTEHHE MaTepHalia, HO M €ro aHaiu3 U
KPUTHYECKYIO OIeHKy. OOyuatomiemycs CJeayeT BBIIBUTh MaJjOU3ydYeHHbIE
aCIIeKThl paccMaTPUBAEMBIX BOIIPOCOB, IPOSIBUTh UHULIMATUBY IPU MOATOTOBKE K
IIPAKTUYECKOMY 3aHSTHIO.

IIpr moAroTOBKE K NPAKTUYECKUM 3aHATUSAMHU M 3a4€Ty PEKOMEHIYETCS
CUCTEMATU3UPOBATh 3HAHMS, M300pakas MX B TaOJIMYHOM, IpaUuecKoM WU
CXEMaTU4YHOM BHJIE€. DTO MIO3BOJIMT YCTAHOBUTh B3aUMOCBSI3b U3y4aEeMBbIX SIBJICHUM,
YIOPOCTUT 3aJady 3allOMHHAHMUS Marepuasna, OOJErdyuT MpoLecC MPAKTUYECKOIO
IIPUMEHEHUS [TOTYYEHHBIX 3HAHUM.

3ajayell  NPAKTUYECKUX  3aHATUN  sBJIAE€TCS  BbIPAa0OTKA  YMEHMS
UCIIOJIB30BaTh TEOPETUYECKUE 3HAHMS, MPOSIBUTH HAJIMYME IPAKTUYECKUX
HaBbIKOB. IIpm  moaroroBke K  NPAKTUYECKOMY  3aHATHIO  CIIEAYET
3a0JIarOBPEMEHHOT0 00ECIeYuTh HaTU4he HEOOXOAMMO MJisi JAHHOTO 3aHSATHS
MaTepraia, CaMOCTOATENIHO IIOBTOPUTH PAHEE U3YYEHHBIE TEMBI.

JIns  ycnemHoro OCBOEHWs JIUCHMIUIMHBI BaXXHBIM SIBJIIETCS YMEHUE
paboTaTh ¢ TepMUHAMHU U HX ompeaeneHUsMU. g paOoTbl ¢ TEPMUHOJIOTHEN
3¢ (EKTUBHBIM SIBIISIETCS MCIOJB30BaHME KaK y4yeOHOW M Hay4HOH JUTEpaTyphl,
TaK U IOPUAUYECKUX U PUITOCOPCKUX CIIOBAPEH.

Pabota ¢ TepMHHaMU MOMET OCYIIECTBIATHCSA KaK B (pOpME COCTABICHUS
COOCTBEHHBIX TEMAaTHYECKUX CJIOBAapUKOB JJisi yAOOCTBA M CKOPOCTH IIOMCKA
HeoOxoaumoro TepmMuHa. C  3TOM  1esbl0  HEOOXOAMMO  KaXKIblii HOBBIN
BCTPEYAOLIUICSA TEPMHUH 3alUCHIBATh U BO BPEMsI MOJATOTOBKH K CEMHHAPCKUM U
IIPAaKTUYECKUM 3aHATUSAM YKas3blBaThb COOTBETCTBYIOLIEE ompenencHue. B cioyyae
BO3HUKHOBEHUS CJIO)KHOCTH BbIOOpA OIpENENCHUs W3 UMEIOUIErocss oobeMa B
pamMKax Hay4HOTO 3HaHHMS HEOOXOIHMMO 3a/JaBaThb BONPOCHI MPEMOAABATENIO0 B
paMKax JICKIIMOHHBIX U PAKTUYECKUX 3aHIATUM.

HNurepakTuBHble (OPMBI TNPOBEICHUS 3aHATUNA 10 IUCHMIUIMHE «JlenoBbie
KOMMYHHKAIMI» BKIIIOYAIOT B CEOsI CIAEMYIOIINE BUIbI 3aHATHIA:

- HHTEPAKTHUBHBIE JIEKI[MW, NPEANOJIAralT HCMIOJIb30BAHUE METOJa
npo6sieMHOro u3joxkeHus. [Ipu TakoM MoaXoje JEeKIHsl CTAHOBUTCS MOXO0KEH Ha
JMaJor, MPenoJaBaHue UMUTUPYET HCCIIEIO0BATEIbCKANA Mpouecc (BBIABUTAIOTCS
IIEPBOHAYAJILHO HECKOJIBKO KJIFOUEBBIX IIOCTYJIATOB IIO TEME JICKLUH, U3JI0KEHUE
BBICTPAUBAETCSl 110 MPUHUUIY CaMOCTOSITEJIbBHOTO aHaiu3a M 0000IeHus
CTYJEHTaMH Y4YeOHOro Marepuaia). JTa METOJIUKa IO03BOJSET 3aWHTEPECOBAThH
CTYJEHTa, BOBJEUYb €ro B npouecc o0yueHus. [IpotuBopeunss Hay4yHOro MO3HAHUS
PacKpbIBAIOTCSI MOCPEJICTBOM IOCTAHOBKM NpoOsieMbl. YueOHas mnpoOiema Hu
npoOJIeMHAasi CHUTyalMsl SIBJSIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMIIOHEHTaMH
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npobiemHoro obyudenus. [lepes HauanmoMm M3ydeHHUs ONpPEAEIEHHON TeMbl Kypca
CTaBUTCA TEpe] CTyJEeHTaMH MpOOJEMHBIM BOMPOC WIM JaeTcs MNpoOJieMHOE
3aganue. CTUMyIUpys pas3pellieHde npoOJieMbl, MpenojaBaTeib CHUMAET
POTUBOPEYMS MEXKITY UMEIOIIUMCS €€ MOHMMAaHUEM U TpeOyeMbIMU OT CTYJEHTa
3HaHUSIMU. D(PPEKTUBHOCTh TAKOTO METOJa B TOM, YTO OT/AEJIbHBIE MPOOJIEMbI
MOTYT MOJHUMATHCS CaMUMM CTyAeHTamH. ['J1aBHBIA ycmex AaHHOTO METoja B
TOM, 4TO TMpemnojaBaTellb I00MBAE€TCA OT ayAUTOPUU «CAMOCTOSTEIHHOTO
pellieHus» TOCTaBIEHHOW mpobaembl. Opranuzanus HpoOIEeMHOT0 OO0ydeHHUs
IPEICTaBIsIeTCSl JIOCTATOYHO CJOXKHOM, TpeOyeT 3HAYMTENbHOM MOArOTOBKU
aexTopa. OHAKO Ha HayaJbHOM 3Talle MUCHOJIb30BAaHUS ITOTO METOJA €r0 MOXKHO
BHEZIPSITh B CTPYKTYpPY TOTOBBIX, paHee pa3paOOTaHHBIX JICKIIUN, MPAKTUYECKUX
3aHATUM KaK JIOTIOJTHCHUE.

- TpYIIOBBIE HCKYCCHHM, TPUMEHSIOTCS i1 OOEeCleueHus] HaBBIKOB
KOMAaHJIHOM pabOThl U MEXIMYHOCTHOM KOMMYHHMKAIMU W MPEACTABISIIOT cOOOM
OLICHOYHOE CPEJCTBO, TMO3BOJIAIONIEE BKIIOYUTh OOYYAIOIIMXCS B MPOLECC
00CYyX/IeHUsI TMPENCTABICHHON TeMbl, MPOOJIEMbl M OLEHUTh HUX YMEHUE
apryMeHTUpOBAaTh COOCTBEHHYIO TOUKYy 3peHus. Kpome Toro, B Xoje 3aHITHI
MPOBOJISATCSA KPYTJIbIE CTOJIBI 1O 33/JAHHBIM TEMaTHKaM.

- pOJeBbl€ WIpPBI, MPEACTABISAIOT COOOW MOJEIMPOBAHUE CHUTYyalluu, B
KOTOPOW y4YaCTHHKAM MpPEAJIaraeTcs MPUHATH ONpPENETICHHYI0 MO3UIMI0 (POJib) U
3aTeM BBIpA0dOTaTh CHOCO0, KOTOPHIA MO3BOJUT MPUBECTH 3Ty CHUTYAIHIO K
Haujy4iemMy pesyibTaty (urpa). Poneseie urpel Hambosiee 3(DPEKTHBHBI Kak
CPEICTBO MPUOOPETEHUSI M COBEPILICHCTBOBAHUS HABBIKOB HEMOCPEICTBEHHOTO
MEXJTMYHOCTHOTO OOIIEHNsI, KOMAaHIHOW PabOThI, a TAKKE HABBIKOB MPHHSITHS
pEeLIEHUN.

- TPEHWHTH, i1 00€CIeUeHNs HABBIKOB MPHUHITHUS PENICHUN W JMIACPCKHUX
kauectB. [IpoBenenue 3aHsATHl B (opmMe TpeHHMHra MPEaNnoaraeT MpOIECC
MOJIy4eHHS] HAaBBIKOB U YMEHUHN B KaKOU-IMOO 00JaCTH MOCPECTBOM BBIIOTHEHUS
NOCJIEIOBATEIbHBIX 3a/laHUM, NEUCTBUIM WM WP, HAMPABICHHBIX HA JOCTUXKEHUE
HapaOOTKU U pa3BUTHS TpeOyemMoro HaBbiKa. TPEHUHT TMO3BOJIIET JaTh €ro
y4aCTHHKAM HEJIOCTAIOIyI0 HH(popMalnio, chOpMHUPOBATh HABBIKA YCTOMYMBOCTH
K JaBJICHHUIO, HaBBIKKM O€30MacHOro MoBejeHus. HeocnopumbiM JOCTOMHCTBOM
TPEHHMHIa SIBIISIETCS TO, YTO OH OO0ECHeurMBaeT aKTHMBHOE BOBJIEYEHHE BCEX
YYaCTHUKOB B Tpouecc oOyueHus. PasnuuHple cuTyallMd, BO3HUKAIOIIAE B
TpyIIax TPEHUHTA, SBISISICh YYCOHBIMHA M B 3TOM CMBICIIE YCIIOBHBIMHU, UTPOBBIMH,
Ui 00y4aeMOoro BBICTYIAIOT KakK BIIOJIHE peajibHbIE CUTYallMH, B KOTOPHIX HAJ0
JIEACTBOBAaTh CO BCEM OTBETCTBEHHOCTBIO 34 pE3yJbTaT JCUCTBUA. UyBCTBO
OTBETCTBEHHOCTH 3/1€Ch 0C000€: HE TOJBKO Tepea caMuM CcoOOi, HO U Tepen
napTHEpamMH MO TPYMIe, TaK KaK YCHEIIHOCTh ACHCTBUS KaXXIOro— 3TO  3aJior
ycrexa JIeaTeIbHOCTH BCEH TPYMIIbI.

- MpenojaBaHUE JUCLUUIUIMHBI OCYIIECTBIAECTCS B (opme Kypcos,
COCTaBJICHHBIX Ha OCHOBE pE3YJbTAaTOB HAYYHBIX HCCJIEJIOBAHUN, MPOBOAUMBIX
opraHuzanye, B TOM 4YHCJIE€ C YYE€TOM pPETrHOHaJIbHBIX OCOOEHHOCTEHN
npodeccruoHanbHOM NS TENBHOCTH BBIITYCKHUKOB u noTpeOHOCTe|
paboToaarenei.
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OueHOYHbIE U METOANYECKHE MaTEPUAIbI [0 JUCHUIUIUHE «/[enoBbIe
KOMMYHHUKAIUW» TipeacTaBieHsl B POMM.

[Ipy MNOArOTOBKE K MNPOMEKYTOUYHOMY WM HTOTOBOMY TECTUPOBAHUIO
HEOOXOJMMO M3YYUTh TEOPETHMUECKHN W TNpakTHYecKuid wmatepuan. TecTtoBbie
3a1aHus (C epeyHeM BO3MOXHBIX BapUAHTOB OTBETOB, CPENIM KOTOPBIX XOTS Obl
OJIUH OTBET SIBJSETCS HEBEPHbIM) OOECIEUMBAIOT CTPYKTYPHOCTH MBIILJICHUS,
BBIHYK/ICHHOTO BBIOpaTh U3 MPEIJIOKEHHBIX BApUAHTOB OTBET BCE NMPaBUIIbHbBIC
BApUAHTBI. Te€CTOBBIE 3aJaHUs HA YCTAHOBJICHMS COOTBETCTBUS IOAPA3yMEBAIOT
HEOOXOJMMOCTh TMPOSBIEHUS HE TOJBKO 3HAHMS Y4YeOHOTro Marepuana, HO U
YMEHHsI TIPUMEHSTh MpaBuia (QOpManbHON JOTUKH. TecTOBbIE 3aJaHus Ha
YHOPSIAOYECHUE HANPABJIEHBI HA YCTAHOBJICHUE JIOTUYECKOW IOCIENOBATEIBHOCTH
paccMaTpUBAEMBbIX SBJICHHN (BPEMEHHM CYLIECTBOBAaHUSA SIBICHHI, PacIONIOXKEHUS
CTPYKTYPHBIX 3JIEMEHTOB IIPABOBbIX IOKYMEHTOB U T.I1.).

OddexkTuBHBIM crOcoOOM Jii MOATOTOBKA K TECTUPOBAHUIO SIBIISIETCSA
paboTta oOydJaromierocs Mo PelIeHUI0 TECTOBBIX 3a/laHUM, TPEeIOCTaBICHHBIX MJIs
caMocTosITeNIbHOM paboThl. Taxke Mpu MOArOTOBKE K Takod (opme KOHTPOJsS
3HAaHUMW, KaK PEIIEHUE TECTOBBIX 3aJaHUM, CIECIYET CAMOCTOSTEIBHO MOMBITATHCS
npopaboTaTh paccMaTpuBaeMble B AUCIUIUIMHE BOMPOCHI B JOpME COCTaBICHUS
TECTOBBIX 3a/IaHUM.

IIpr moAroToBKe K HK3aMEHY CIIEAyeT MMETb B BHUJY, YTO OH SIBJISIETCS
UTOTOBOU (POPMOI KOHTPOJISI MO M3YUCHHUIO JAaHHOW y4yeOHON MUCHUIUIMHBI. 3adeT
MOJAPA3yMEBAET  MAKCHUMaJbHYIO)  KOHILIEHTPAUMK  3HAHWM W YMEHU,
IIPEANOIATAIOIINX [T0JIHOE U3YYEHHUE MaTepUaia JUCIUIIINHBI.

DK3aMeH TPOBOAUTCS B (OpME YCTHOTO COOECEOBAaHUS W BBITIOJHEHUS
NUCHMEHHOTO 3a/laHus, MO0 TecTa.

Pemenne npenopaBatenss 00 HMTOrOBOM  OLIEHKE TNPUHUMAETCA IO
pe3yibTaTaM yCTHOTO OTBETA UBBITOJIHEHHOTO MMChbMEHHOTO (TECTOBOI0) 3a/1aHuUs,
B 3aBUCUMOCTH OT IIKaJbl OLICHKHU.

B cBs3u ¢ pa3zBUTHEM HAYYHO-TEXHUYECKOrO MPOrpecca B TAKOW CUTyaluu
HAJIJIEKUT BOCIIOJIB30BaThCS MaTepuajaMy, HAXOAIIMMUCS B OTKPBITOM JOCTYIIE
cetu Internet. Takke HEOOXOAUMO YYMTHIBATh, YTO IO COCTOSIHUIO Ha
CErOIHSIIHUI JIEHb MHOTHE CIIPABOYHBIE ITPABOBBIE CUCTEMBI COAEPKAT HE TOIBKO
TEKCT HOPMATHBHBIX aKTOB, HO W HAy4YHbIE CTATbU II0 PA3JIMYHBIM BONPOCAM.
PexomMeHnayercst uCHIOIB30BaTh 3JEKTPOHHO-OMOINOTEUHBIE CUCTEMBI.

B cuny KpaTKOBpEeMEHHOCTH U3YYEHHS U 3HAUUTEIBHOrO oObeMa JaHHOUN
yueOHOW AMCUMILIUHBI Kadeapa HACTOATEIHbHO PEKOMEHIYET CUCTEeMAaTU4YEeCKH, a
HE 3MU30JMYECKH paboTaTh HAJl U3yUYEHHUEM Kypca.

10. OcoGeHHOCTH OCBOCHUSI TUCHUIIMHBI VISl ¥ JIMI ¢ OTPAHUYCeHHBIMH
BO3MOKHOCTSIMU 3/10POBbSI
OOyuenue 0OydarOUIMXCS C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 37I0POBbS
Opyd HEOOXOIMMOCTH OCYLIECTBISIETCS HAa OCHOBE aJalTUPOBAHHOM paboueid
OporpaMMbl  C  WCHOJB30BAHMEM  CIELUMATBHBIX  METOAOB  OOy4YeHHs U
IUAKTUYECKUX  MaTepualoB, COCTABJICHHBIX C  y4e€TOM  OCOOEHHOCTel
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NCUX0(U3NYECKOTO Pa3BUTUSI, WHIUBUIYAIBHBIX BO3MOXKHOCTEM W COCTOSIHUS
3I0POBbSI TAKUX 00yUaroImuXxcs (00yJaromerocs).

B memsix ocBoeHuss y4eOHOM mporpamMMbl JTUCIHUIUIMHBL  «/[enosvle
KOMMYHUKayuuy» WHBAIUJAMUA W JIMIAMH C OrPAaHUYECHHBIMH BO3MOKHOCTSIMHU
310pOBbst UTHCTUTYT 0OecrieunBaeT:

— JUISl THBUIMAOB U JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSMU 3/I0POBbS 1O
3pEHHUI0: pa3MENICHUE B JIOCTYMHBIX IS OOYJaIOUIUXCS, SIBJISIONTUXCS CIICTIHIMU
WM CIa0OBUIAIIMMHU, MECTaX ¥ B aJanTUPOBaHHOW (opme CcrpaBOYHOMN
uHQOpPMAIIMU O pacHHCAaHUM YYEOHBIX 3aHSATUH; NPHUCYTCTBUE ACCHUCTEHTA,

OKa3bIBAOIIIETO oOyuaroniemycs HEOOXOUMYIO MIOMOIIIb; BBIITYCK
aJIbTEPHATUBHBIX (POPMATOB METOJWYECKUX MATEpUajoB (KPYMHBIM MIPUPT WUIH
ayauoQaiiier);

— JJI1 UHBAJUJOB U JIUI C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3JI0POBbS 10
CIIyXY: HaJiJIeXKallMMH 3BYKOBBIMHU CPEICTBAMU BOCIIPOU3BEACHIE HH(POPMALINH;

— Uil UHBAJIIMJOB W JHI C OTPAaHUYECHHBIMH BO3MOXHOCTSIMH 310pPOBbS,
MMEIOIIMX  HApyLIEHUs  ONOPHO-ABUTATEIbHOTO  amnmapaTa:  BO3MOYKHOCTH
OecnpensaTCTBEHHOTO JOCTYIa 00yJaroumxcsi B yueOHbIEe TOMEILEHUS, TyaJleTHbIE
KOMHATBI U JPYTUe MOMEIICHHUs, a TAK)Ke MPeObIBAHUE B YKa3aHHBIX MOMEILIECHUSX.
OOyuaroiuecs U3 uyuciaa UHBAIUIOB U Jull ¢ OB3 olecrieueHbl NEYaTHHIMU U
(W) DJIEKTPOHHBIMHU 00pa30BaTEILHBIMU pecypcamMu B (hopMax, aJanTHPOBAHHBIX
K OTPaHHYCHUSM X 370poBbsi. OOpazoBaHHe OOYUYAIOIMIHUXCA C OTPAHWYCHHBIMU
BO3MOKHOCTSIMU 37I0POBBSI MOKET OBITh OPTAaHM30BAHO KaK COBMECTHO C JPYTUMU
00yJaronMMUCs, TaK U B OTACIBHBIX TPYIIIAX WIH B OTAEIHHBIX OPTaHU3AIHASIX

11. Ilepevyenb MHGOPMANUOHHBIX TEXHOJIOTH, MPO(ecCHOHATBLHBIX 0a3
JAHHBIX, HCI0JIb3yEeMbIX MPH OCYLIECTBICHUH 00Pa30BaTeJIbHOI0 MPoLecca
N0 JUCHUILIUHE (MOYJII0), BKJIIOYAS NepevYeHb MPOrPAMMHOI0 o0ecrneyeHus
U MH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM

B  mpomecce  peanmmsammm  00pa3oBaTENbHON — MPOTpaMMbl  MPHU
OCYIIECTBIIEHUU 00pa3oBaTeIbHOTO Mporecca nmo auctuminiae b1.0.26 «JlemoBbie
KOMMYHHKAIUI» TPUMEHSIOTCS CIenyIolre HHPOpMaIIMOHHBIC TEXHOIOTHH:

- Tpe3eHTAIMOHHBIC MAaTEPUAJIBL;

- yueOHbIEe BUJCO3AMHCH IO TEMaM;

- ayamo-, BHJEO-, HHbIE JIEMOHCTPAIMOHHBIE CPEACTBA; MPOEKTOPHI,
IIEPCOHAIBHBIN KOMIIBIOTED;

- BJICKTPOHHBIC YUEOHUKHU; IEPUOANYECKUEC U3TAaHUS;

OOyuaromumMcst  obecriedeHa BO3MOXKHOCTh JIOCTyNa B 3JIEKTPOHHYIO
cucteMy ympaBiieHus Kypcamu Moodle (MogynpHass 00BEKTHO-OPUEHTUPOBAHHAS
TUHAMUYecKasi oOydaromias cpeaa). B manHoN BupTyanpHOUM oOydaromieil cpene
pa3MenieHsl HHGOPMAIMOHHBIE U 00pa30BaTEeNIbHBIE PECYPChI, 00ECIEUNBAIOIINE
OCBOGHHE oOOydarmuMucs o0pa3oBaTeNbHBIX MpOrpaMM, (GUKCAIUI0 XO01a
00pa3oBaTeNIbHOTO TMpOIlecca, PEe3yJIbTaTOB TPOMEXKYTOUHOW arTecTaliud |
pE3yJIbTaTOB OCBOSHHUS TPOTpaMMbl OakanaBpuara, B TOM YHCIE TNPOBEACHHE
IPOIEAYP OIEHKU PE3yIbTaTOB O0YUCHHUS, peau3alns KOTOPBIX MPeIyCMOTPEHA C
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NPUMEHEHHEM OJJICKTPOHHOTO OOYYeHHMs, IUCTAHIIMOHHBIX O00pa30BaTEIbHBIX
TEXHOJIOTHH. OYyHKIIMOHUPOBAHNE DIIEKTPOHHOH UHPOPMAITMOHHO-
o0pa3oBaTeNbHON Cpefbl  00ECTIeunBaeTCss COOTBETCTBYIOIIMMHU CPEICTBAMHU
UHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH.

IIporpammHoe o0ecnievyeHue:

Onepanuonnas cucrema (Microsoft Windows Ilponpuemapnas),

1)  Ilaker oducueix mporpamm (Microsoft Office MS Word, MS Excel,
MS Power Point, MS Access, MS Publisher u ap. Ilponpuemapnas);

2)  IIporpammuoe obecrneueHue A OPOCMOTpPA  DIEKTPOHHBIX
nokymentoB B ctanpaptre PDF (Foxit Reader GNU Lesser General Public
License);

3)  Web-0Opaysep (Mozilla Firefox GNU Lesser General Public License);

4)  Web-6paysep (Google Chrome GNU Lesser General Public License);

5)  Ilaket oducHbix nmporpamm OpenOffice (GNU Lesser General Public
License);

6)  Ilaker odpucubix nporpamm LibreOffice (GNU Lesser General Public
License);

7)  IlporpammHoe obecnieueHue s mpocMoTpa uzoopaxkenuit (FastStone
Image Viewer GNU Lesser General Public License);

8)  AwnrtuBupyc (Kacnepckuii Open Space Security lponpuemapnas).

9) ®ailIoBBIN apXUBATOP C BHICOKOW CTETEHBIO CxKATHs AaHHBIX (7-Zip
GNU Image Manipulation Program);
10) [TIlporpammuoe  oOecmiedeHue IS MOATOTOBKM  JaHHBIX

JUIE MOAICTTUPOBAHUsSA, pPa3BEpPThIBaHUS U IaTpopMa Ui peanu3alid  BCeX
aHanmutrueckux mporeccos (Loginom /Iponpuemapnas);

11) KommneioTepHas nmporpamma Juisi CTAaTUCTHUECKONH 00pabOTKH TaHHBIX
(SPSS Statistics Ilponpuemapnas);,

12) TIlporpammHOe oOecrieueHHe JJisi HWHTEUIEKTYalbHOTO aHaliu3a
nanubix (Wizwhy Ilponpuemapnuas);

13) [IlporpammHoe  oOecrieueHue  Jid  YOPABICHHUS  MPOEKTAMU
(OpenProject GNU Image Manipulation Program);

14) TIlporpammHOe oOecrieueHue [ aBTOMATU3AIMHM  YNPABICHUS
NEATETLHOCTHI0 MHOTOIIPO(IIBHBIX TMPEANPUATANA C YyIETOM JYUIINX MHPOBBIX U
OTEUYECTBEHHBIX MPAKTUK aBTOMATU3allMU KpymHOTro u cpeanero ousneca. (1C ERP
VYnpasnenue npeanpustueM /IponpuemapHas)

HNupopmaninoHHbIE CIIPABOYHBIE CUCTEMBI:

1)  CopaBouno-nipaBoBasi cuctema «Koncynbrant [Tntoc»

[Tpodeccrnonanbubie 6a3bl TaHHBIX:

1) PedepatuBHas u cmnpaBoyHass 0a3a JaHHBIX pEICH3UPYEMOU
auTepaTypsl Scopus - https:/www.scopus.com

2 Hay4nas snexkTpoHHas OubiamoTeka - www.elibrary.ru

3) ba3za ganHeix «bubOmumorexka ymnpaBnenwms» - KopropaTtuBHBIN
MEHEHKMEHT - https://www.cfin.ru/rubricator.shtml
4) TIlporpamMmmMHOE OOCCIICUCHHE JUIL  aBTOMATH3allid  YIpaBIICHUS

NEeATEIbHOCTHI0 MHOTOMPO(PMIBHBIX MPEANPUATANA C YUETOM JYUIIMX MHUPOBBIX U
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OTEUECTBEHHBIX MPAKTUK aBTOMATU3aIMU KpynHOro u cpeaHero ousneca. (1C ERP
VYnpasnenue npeanpusitueM I lponpuemapuas);

5) HccnenoBanus Ha OCHOBE OOJIBIIINX TAHHBIX
Coepbanka Coep/lannsie (https://www.sberbank.com/ru/analytics/sberdata);
6) CeteBoit UH()OPMAIIMOHHBIH pecypc @omorpad

(https://fomograph.fom.ru/)

Be6-cepBuchl

1) Opranuzanus BUICOKOH( EPEHITHH. (SIapexkc-TenemMocT -
https://telemost.yandex.ru/);

2) XpaHeHre JaHHBIX HA cepBepax B O0JaKe, COBMECTHOE HMCIOJIb30BAHHE
JTaHHBIX ToJIb3oBaTe siMu. (SIHaexc-auck - https://disk.yandex.ru/);

3) Opranuzanms BuacokHodepenmmii. (Zoom - https://zoom.us/);

4) CepBuc niig aHalu3a IMOBEICHUS MoJib3oBaresied Ha cailte (Google
Analytics - https://analytics.google.com/);

5) Ilnardgopma ayisi COBMECTHOM yAaIEHHOW paOOThI MPU IMOMOIIM OHJIAIH-
nocku Miro (https://miro.com/online-whiteboard/);

6) LludpoBas oOpazoBatenbHas I1IaTGopMa sl CO3JaHUS W 3aIlmycka
OHJIAH-KYPCOB, KOH(epeHInH, OHJIAMNH-
nuarnoctuk Core (https://coreapp.ai/);

7) Pabota c rpadamu onmaite (https://graphonline.ru/);

8) Cucrema MTHOBEHHOTO omnpoca MENTIMETER
(https://www.menti.conm/).

12. MaTepuanbHo-TeXHH4YecKasi 0a3a, He0OXoAMMAas JIS OCYIIeCTBJIECHUS
00pa30BaTEIbLHOI0 MPOLECCA MO AUCIHUIJINHE (MOIYJIIO)

HaumeHoBaHue
Crnenuanu3upoBaHHbIC AYIUTOPHM:
YyeOHass ayauTopusi [ TNPOBEACHUS 3aHATUH CEMHHAPCKOrO THIA, KypCOBOTO
NPOCKTUPOBAHUS (BBIMOJIHEHUS KYpPCOBBIX paboT), TPYNIOBBIX U WHAMBUIYaTbHBIX
KOHCYJIbTAIIMM, TEKYIIEro KOHTPOJIS U MPOMEXKYTOUHOM aTTecTaluu / KOMIIbIOTEPHBIH Kiacc
/ HIOMEIIEHHUE [T CAMOCTOATENbHOM paboThI™
Texunueckue cpeacrsa 00y4eHusi:

KOMIIBIOTEP C IPOrPaMMHBIM 0OecrieueHHeM

Crnenuanu3upoBaHHble AYIUTOPUM:

VYyeOHast aynuTopus JUisl IPOBEACHUS 3aHITUN JIEKIMOHHOTO TUMA, 3aHATHI CEMHHApCKOTO
TUNA, KYpCOBOTO NPOCKTHPOBAHUSA (BBIOJHEHHS KYPCOBBIX paboOT), TPYIIOBBIX U
VHAMBUAYAIbHBIX KOHCYJIbTAIIUH, TEKYIIETr0 KOHTPOJIS U MPOMEKYTOYHON aTTecTauun™
Texnuueckue cpeacTsa 00y4eHus:

SKpaH HACTCHHBIIN
MYJIbTUMEIUNHBIN TPOEKTOP
KOMIIBIOTEP C MPOTrPAMMHBIM OOecrieueHrueM, YKa3aHHbIM B .10
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